
User Manual 

 

1. User Registration – The user initiates the onboarding process by registering through 

the designated portal.  

 

 

2. Registration Confirmation – Upon successful registration, the user receives an 

automated email acknowledging their registration and confirming that their request 

is under review.  

 



3. Account Approval & Password Setup – Once the application administrator reviews 

and approves the user's account, an approval notification is dispatched to the user, 

prompting them to set a new password and activate their credentials.  

 

 

 

 

 

 

 

 

 



4. User Login – The user logs into the portal using their newly established credentials.  

 

 

 

 

5. Forgot Password – This email is sent to the user when they request a password reset 

if they forget it.  

 

 



 

 

 

 

 

 

 

 

 

 

 



6. Dashboard Access – Upon authentication, the user is directed to their personalized 

dashboard, serving as the central hub for all application activities. 

 

  

 

 

7. Application Submission – The user proceeds to initiate their application via the Start 

Application module, which comprises the following sections:  

Note: Orange – Finished section, Blue – current section 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



i. Initial Assessment – The user completes an initial assessment to determine eligibility 

criteria, including whether they are a first-time fund manager (yes/no) and whether 

they are applying for equity-oriented fund or debt-oriented fund. If they are first time 

fund manager, they will have a set of 11 questions, if not they will have a set of 17 

questions. 

 

 

 

 

 



 

 

 

If eligible, the user may continue to fill fund information, if not they will be not able 

to proceed. 

 

 

ii. Fund Information – The user furnishes comprehensive details across multiple sub-

sections:  

 



1. Fund Overview 

 

 

2. Investment Strategy 

 

 



Under the risk assessment and mitigation plan, user should download the 

template and upload with the exact file name, “Risk Assessment and 

Mitigation Plan”. 

 

 

 

The above error occurs if the exact file name is not given. This is applicable for 

all upload documents.  

 

 

 

3. Details of the investment team (At KMP level) 

 

 

 



4. Details of the investment team members (Other than KMP) – Maximum 5 

seniors 

 

  

 

 

 

5.  Have any investments been undertaken by the fund – yes/no 

 

 

 

 

 

 

 



6. Limited Partner Advisory Committee (LPAC), Governance and Investment 

Committee (IC) 

 

 

7. Deal Flow/MIS  

 

 



iii. KYC Supporting Documents –  

1. The user downloads the prescribed KYC template, fills and uploads the 

filled document along with any applicable supporting materials.  

2. The user then submits a formal declaration to attest to the 

authenticity of the information provided. 

3. Under the risk assessment and mitigation plan, user should download 

the template and upload with the exact file name as the respective 

heading. 

 



 

 

 



 

 

iv. Preview & Finalization – The user reviews the compiled application, with options to 

download the application for review, upload the duly signed application, and 

download supplementary documents as a consolidated ZIP archive, if required. 

 

 

 

 

 

 

 

 



Application Submission for Review – Upon completion, the user formally submits the 

application, which is then routed to the application administrator for evaluation and 

approval. 

Submission confirmation mail: 

 

Approval mail from admin: Initially Approved/Not Approved 

 



  


