
Saved Search
Checklist
Before You Build
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Start with one
purpose

Define the decision, exception, or task this
search supports.

Include only the records that answer that need.

Add the columns needed to understand and act
on the result.

Exclude records that do not need attention.

Decide whether it is for you, a team, or a
follow-up process.

Make sure intended users can see the
right data.

Every user should know what to do when a
record appears.

Use focused
criteria

Remove the
noise

Show useful
details

Set the
audience

Check role
access

Define the
next action


	Saved Search Checklist
	Before You Build


